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INTRODUCTION  

The opportunity has arisen for an enthusiastic KS1/KS2 Teaching Assistant to join this highly regarded 
co-ed prep school and nursery, located in in the lovely town of Cricklade. Candidates are sought who can 
demonstrate a track record of supporting children within Key Stage 1 or 2, or those who have desire to 
work with children and are willing to undertake training.  NQTs and candidates with Child Care 
Diploma/Certificate Level 3 are welcome to apply.  A full job description and person specification can be 
found below.  
  
THE SCHOOL 

Cricklade Manor Prep is a long established Independent Prep School located in the heart of Cricklade, 

Wiltshire. Cricklade is a short drive from the M4 and A419, making it easily accessible from Cirencester, 

Swindon, Malmesbury and surrounding areas. The school is housed on an 8-acre site within the town, 

including a handsome Grade II listed manor house, a separate EYFS department housed within a walled 

garden, a number of purpose-built classroom blocks and extensive sports facilities including AstroTurf and 

grass pitches, a sports hall and swimming pool.  

For more information on Cricklade Manor Prep, please visit: www.cricklademanor.com  

WISHFORD SCHOOLS  

In September 2017, Cricklade Manor Prep joined the Wishford Schools group. Founded in 2011, the group 

currently comprises nine independent schools in Wiltshire, Gloucestershire, Berkshire and Kent. The group 

aims to provide an excellent education to all pupils, giving every child the opportunity to shine. Standards 

and expectations are high, and staff and pupils are challenged and supported to give their best.   

Schools work closely with the group’s senior leaders to define the school’s strategy and then enjoy the 

autonomy to run their schools, while benefiting from the support that membership of the group brings. In 

addition to strategic input and the sharing of best practice, the group provides expertise in property, legal, 

HR, finance, compliance and marketing matters leaving heads with time to focus on the children within 

their care. In addition, Heads work closely with an Advisory Board of experienced school leaders, and with 

each other, meaning that someone is always available to offer advice and support.  For more information 

on the Wishford Schools group, please visit: www.wishford.co.uk Full job descriptions and person 

specification can be found below.  

REMUNERATION  

This is a term time only position of 27.5 hours per week, 5 days a week from 9-3 with 30 mins unpaid lunch. 

Remuneration of £11.03ph = £12,133 per annum actual salary paid across 12 months.  An excellent benefits 

package will be provided including access to the Pension Scheme, school fees remission at the discretion of 

the Headmaster, paid holiday and free lunch.   

APPLICATION PROCESS & IMPORTANT DATES   

Applicants should complete the school’s application form and submit this by email to Miss Lesley Bayliss, at 

Lesley.bayliss@cricklademanor.com. The application form may be accompanied by a covering letter of no 

more than one page.   

The closing date for applications is Monday 22nd February 2021   

Interviews TBC  

CONTACT DETAILS  

If you have any queries or would like further information, please do not hesitate to contact Miss Lesley 

Bayliss at Lesley.bayliss@cricklademanor.com. 

Cricklade Manor Prep is committed to safeguarding and promoting the welfare of children. Applicants must 
be willing to undergo child protection screening appropriate to the post, including checks with past 
employers and the Disclosure and Barring Service.  

  
  

http://www.cricklademanor.com/
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JOB DESCRIPTION 

 

• To promote and safeguard the welfare of all pupils, maintaining a constant awareness of all issues 

relating to child protection and safeguarding.  

• To abide by the staff code of conduct.  

• To work closely with the teachers regarding termly and weekly planning, and with other staff to ensure 

continuity and progression.  

• To attend weekly Teaching Assistant meeting with the Deputy Head and read the minutes or attend the 

weekly staff meetings (in accordance with the published schedule).  

• To support the teacher in ensuring the range of pupil abilities is catered for by well-resourced and 

planned, differentiated activities.  

• When working in EYFS, to undertake observations of children individually and in groups and upload 

comments and assessments on to the Pupil Profiles. Attend supervision meetings with the Deputy Head 

or SENCO when required.  

• To assist the Class Teacher with the rehearsal and direction of children for assemblies, productions and 

concerts.  

• To plan and lead whole group, small group and individual teaching and learning sessions.  

• To work with ‘focus groups’ throughout the week, as required to support children needing extra support 

and extension.  

• To share the responsibility for pastoral care of the children and ensure good personal relationships are 

fostered between the children themselves and with the staff.  

• To participate in overseeing the behaviour and discipline of the children in accordance with the school 

behaviour policy.  

• To liaise closely with the year group teachers who will then liaise with relevant members of the Senior 

Leadership Team, the SENCO and other staff members regarding any children of concern.  

• To ensure that the classroom provides a stimulating and interesting learning environment; displays 

should be changed regularly and be relevant to or the result of current classroom work.  

• To be responsible for the organisation of classroom resources ensuring that they are accessible to 

children as appropriate.  

• To ensure that home-school communication diaries are read daily and comments are written, as 

appropriate, to ensure good communication.  

• To assist with children during lunchtime in the dining hall, encouraging good eating habits and table 

manners.  

• To assist with play time supervision during break and lunch times in accordance with the published rota.  

• To provide first aid for children for minor injuries, and to accompany children to see the first aider 

coordinator as required.  

• To attend assemblies where required.  

• To ensure all pupil related paperwork is up-to-date and accurate (e.g. child profiles, health matters, 

behaviour monitoring etc).  

• To meet with parents with the class teacher, when necessary, and to foster good professional 

relationships and communication.  

• To be prepared to market the school by speaking to prospective parents visiting the classroom, 

and acting as an ambassador for the school.  

• To be responsible for care, security, and maintenance of resources and equipment in the classrooms 

throughout the school.  

• To undertake all duties and procedures as specified in the current staff handbook.  

• To attend events led by the Parents Association when requested.  

• To participate in the appraisal process.  

• To attend INSET (start of term and twilight sessions) and undertake continuous professional 

development.  

• To attend Saturday morning Open Mornings (x 3 a year).  

• To be a good role model in respect of speech, dress, behaviour and care of equipment.  

• To follow the school’s e-safety policy on emails and internet use.  

• To assist with extra-curricular clubs as required.  

  



 
PERSON SPECIFICATION  

 

The successful candidate will have the following skills, experience and qualities:  
  
Essential qualities  

• Have an outstanding outlook towards the pastoral care of children.  

• Well organised, with good time management skills.  

• The ability to work well within a team while promoting the best interests of the school.  

• Be committed to the protection and safeguarding of children.  

• Be committed to the personal development of pupils and be driven to attain and maintain our ethos.  

• Maintain appropriate levels of personal presentation and professional conduct.  

• An enthusiasm and willingness to participate in the wide range of extra-curricular activities on offer at 

Cricklade Manor Prep.  

• Be able to maintain a high level of communication both in written and oral form.  

• Be committed to continual professional development.  

• Motivated and have the ability to take the initiative to manage workload.  

• Approachable and open manner. 

• A good sense of humour and positive attitude. 

• Smart and professional in presentation. 

• Flexible and open minded. 

Desirable qualities  

• Previous experience of working with children. 

• An inspirational, committed and highly effective educational practitioner, dedicated to achieving the 

best outcome for every individual child both inside and outside the classroom.  

• Have good ICT skills.  

• An interest in supporting Maths/Phonics/Reading for SEND/AG&T children. 

  
Essential qualifications  

• GCSE Maths and English. 

 

Desired qualifications  

•  Child Care Diploma/Certificate Level 3. 

• Degree in child related studies or QTS qualification.  

• Paediatric First Aid Training (although this will be provided).  

• Food Hygiene Training.  

• Safeguarding Training.  

 
The posts holder’s responsibility for promoting and safeguarding the welfare of children and young persons for 
whom s/he is responsible, or with whom s/he comes into contact will be to adhere to and ensure compliance 
with the school’s Safeguarding Policy Statement at all times.  If in the course of carrying out the duties of the 
post the post holder becomes aware of any actual or potential risks to the safety or welfare or children in the 
school s/he must report any concerns to the Designated Safeguarding Lead.  

  


